EMPLOYMENT/INCOME VERIFICATION GUIDELINE

Please have your payroll/HR or manager prepare a verification of employment
and income letter on COMPANY LETTER HEAD to contain the following information:

- EMPLOYEE NAME

- START DATE

- POSITION

- STATUS ie: full time/part time/casual/seasonal

- SALARY OR HOURLY RATE

- NUMBER OF GUARANTEED HOURS PER WEEK

- GUARANTEED OR AVERAGE OVERTIME

-ISTHE EMPLOYEE ON A PROBATIONARY PERIOD? IF SO FOR HOW LONG

- NAME OF PERSON PREPARING LETTER, SIGNATURE, TITLE AND PHONE NUMBER

PLEASE FAX THE EMPLOYMENT LETTER TO DEBBIE DOWHAY AT 306-763-5450
OR EMAIL: debbie.dowhay@mortgagefx.ca

If you have any questions, | can be reached at 306-763-5465

EMPLOYEE SIGNATURE IF REQUIRED

NOTE: Please be aware that a lending company may call you to do a verbal verification
in addition to this written one.
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